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MEMORANDUM 
 
TO:   Carie Anne Ergo, Village Administrator 

FROM:  Kurtis Pozsgay, Community Development Director 

DATE:   February 17, 2026 

SUBJECT:  Authorize Budget for Attendance at the International Council of Shopping Centers 2026 

Conference in the Total Amount of $6,582.40 

RECOMMENDED MOTION: Move to waive second reading and approve Resolution 1693-26 authorizing 

the budget for Village Officials to Attend ICSC 2026 Conference. 

 

INTRODUCTION 

This memo requests authorization for travel expenses for up to three Village officials to attend the International 

Council of Shopping Centers (ICSC) annual conference in Las Vegas, from May 18-20, 2026. 

 

DISCUSSION 

The International Council of Shopping Centers (ICSC) conference is the largest retail and commercial real estate 

event in the country. It brings together retailers, developers, and industry professionals, offering the Village an 

opportunity to connect with businesses that may not otherwise consider the area. The Village has attended this event 

for several years, finding it valuable for building relationships with potential business partners and exploring growth 

opportunities. 

 

For the 2026 conference, the Village plans to send two representatives: Community Development Chairperson Dino 

Gavanes and Community Development Director Kurtis Pozsgay. These representatives will meet with retailers and 

industry professionals on behalf of the Village. In accordance with the Village’s Travel Policy (Resolution 920-17, 

Exhibit A), the budget for this trip is being submitted for Board approval. A detailed breakdown is provided below. 

 

Total Travel Budget 

Item Per Person Total Total Expense 

Per Diem  $617.00 $1,234.00 

Estimated Expenses  $2,674.20 $5,348.40 

Total: $3,291.20 $6,582.40 

 

The proposed per diem budget follows the travel policy’s requirement to use the federal meals and incidental 

expense per diem rate set by the General Services Administration (GSA) for the destination city (Exhibit B). Ground 

transportation is estimated based on flat rates published online by taxi services. It is recommended that each attendee 

receives a per diem for meals, ground transportation, and incidentals of $617.00 to use at their discretion. To 

streamline administration, receipts are not required for per diem expenses. 
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Per Diem Budget 

Item Per Person Total Budget Code 

Meals & Incidentals (4 days) $427.00  01-05-69100 

3 Day Transit Pass $20.00  01-05-69100 

Estimated Ground Transportation to ORD (Roundtrip) $90.00  01-05-69100 

Estimated Ground Transportation to LAS (Roundtrip) $80.00  01-05-69100 

Total: $617.00    

 

It is proposed that conference registration, hotel stays, and airfare be processed as reimbursable expenses with 

receipts required.  

Estimated Expense Budget 

Item Per Person Total Budget Code 

Hotel (3 nights at $391.40 per night) $1,174.20 01-05-69100 

Conference Registration $1,100.00 01-05-67024 

Estimated Round Trip Airfare (per person) $400.00 01-05-69100 

Total: $2,674.20   

 

Conference registration costs are based on the standard registration pricing. Flight cost estimates are based on 

economy ticket prices, including bag fees from ORD to LAS. Full reimbursement will be provided for airfare, 

provided that economy seating is booked at least 4 weeks in advance. The maximum hotel reimbursement of $380 

per night is based on the maximum nightly rate set in Resolution 920-17, after it is adjusted for 3% annual inflation.  

 

FISCAL IMPACT 

The proposed budget of $6,582.40 will be included in the upcoming Fiscal Year 2027 Budget under line items 01-

05-69100 and 01-05-67024. 

 

STAFF RECOMMENDATION  

Staff recommends the item be forwarded to the First Reading of the Village Board meeting on February 17, 2026, 

for consideration and approval. 

 

ATTACHMENTS 

1. Exhibit A – Resolution 920-17 

2. Exhibit B – GSA Per Diem for Las Vegas 

 

AFTER ACTION STEPS 

1. Village representatives must book flights, hotels, conferences 

2. Forward copy of approved resolution to Finance 

3. Finance to issue per diem stipend 

4. Travel Reimbursement Form for each participant to be submitted to Finance 















GSA Per Diem for Las Vegas 

 

Daily Lodging Rates

 

 

 

MIE Rates and Breakdown 

 





 

 

 

RESOLUTION NO. 1693-26 

 

A RESOLUTION AUTHORIZING TRAVEL EXPENSES FOR ATTENDANCE AT THE 

INTERNATIONAL COUNCIL OF SHOPPING CENTERS 

 

WHEREAS, the Village of Itasca recognizes the value of attending the International 

Council of Shopping Centers (ICSC) annual conference to facilitate business relationships and 

explore growth opportunities; and 

WHEREAS, the Chair of the Community Development Committee and the Community 

Development Director wish to attend the ICSC Las Vegas 2026 Conference from May 18-20, 

2026; and 

WHEREAS, the estimated travel expenses for two individuals to attend the ICSC Trade 

Show may exceed the amounts authorized for travel by Resolution No. 920-17; and 

WHEREAS, the total budget for travel expenses, as detailed in the Budget Estimate 

attached hereto as Exhibit A, is $6,582.40, which includes per diem expenses for meals, ground 

transportation, and incidentals, as well as reimbursable expenses for hotel accommodations, 

conference registration, and airfare. 

NOW, THEREFORE, BE IT RESOLVED by the Village President and the Board of 

Trustees of the Village of Itasca, DuPage County, Illinois, as follows: 

 SECTION ONE:  The corporate authorities of the Village of Itasca hereby authorize travel 

expenses not to exceed $6,582.40  for the Chair of the Community Development Committee and 

the Community Development Director to attend the ICSC 2026 Conference, as detailed in the 

Budget Estimate attached hereto as Exhibit A and incorporated herein. 

 SECTION TWO:  SEVERABILITY.  If any section, paragraph or provision of this 

Resolution shall be held to be invalid or unenforceable for any reason, the invalidity or 

unenforceability of such section, paragraph, or provision shall not affect any of the remaining 

provisions of this Resolution. 

 SECTION THREE: REPEAL OF PRIOR RESOLUTIONS.  All prior Resolutions and 

Ordinances in conflict or inconsistent herewith are hereby expressly repealed only to the extent of 

such conflict or inconsistency. 

SECTION FOUR: EFFECTIVE DATE.  This Resolution shall be in effect immediately 

from and after its passage and approval. 



 

Res. 1693-26 - Authorizing Travel Expenses for ICSC Trade Show Attendance 

 Trustee 

Aiani 

Trustee 

Christensen 

Trustee 

Daly 

Trustee 

Gavanes  

Trustee 

Leahy 

Trustee 

Powers 

Mayor 

Pruyn 
                      

Aye                      
                      

Nay                      
                      

Absent                      
                      

Abstain                      

 

 

APPROVED and ADOPTED by the Village President and Board of Trustees of the Village 

of Itasca this 17th day of February, 2026. 

      

 

       APPROVED: 

 

 

                                                                         

       Village President Jeffery J. Pruyn 

 

ATTEST: 

 

 

                                                                     

Village Clerk Jodi Conidi 
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