[Name of Organization or Person] 
[Address] 
[City, State, Zip Code] 
[Email Address] 
[Phone Number] 

[Date]

Dear Mayor Pruyn,
I am writing to formally request permission to sell alcoholic beverages at an upcoming event in our community. Below are the event details:

Event Details:
· Event Name: [Event Name]
· Date: [Date of the Event]
· Time: [Start Time - End Time]
· Location: [Event Location]

[Name of Organization or Person] is hosting this event and is committed to ensuring the responsible service of alcohol. We will strictly adhere to all applicable laws and regulations governing alcohol service.

Thank you for considering our request.

Sincerely,

[Your Name]

