VILLAGE OF ITASCA

SIGN PERMIT APPLICATION

	Address of Sign:
	     

	Date Submitted:
	     
	Zoning:
	     
	Permit No.:
	     


Owner/Tenant/Applicant Information

	Business Name:
	     

	Contact Name:
	     

	Address:
	     

	City, State, ZIP:
	     

	E-Mail:
	     

	Phone:
	     
	Fax:
	     


Contractor Information

	Contractor’s Business Name:
	     

	Contact Name:
	     

	Address:
	     

	City, State, ZIP:
	     

	E-Mail:
	     

	Phone:
	     
	Fax:
	     


Proposed Sign Information

	Type of Sign
	Illumination
	Sides

	 FORMCHECKBOX 
 Ground Sign
	 FORMCHECKBOX 
 Non-Illuminated
	 FORMCHECKBOX 
 Single-Sided

	 FORMCHECKBOX 
 Wall Sign
	 FORMCHECKBOX 
 External-Illumination
	 FORMCHECKBOX 
 Double-Sided

	 FORMCHECKBOX 
 Projecting Sign
	 FORMCHECKBOX 
 Internal-Illumination
	 FORMCHECKBOX 
 Other:
	     

	 FORMCHECKBOX 
 Other:
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	Approximate Value of Job:
	     

	Sign Dimensions:
	     

	Area (sq. ft.):
	     

	Height of Sign at Highest Point:
	     

	Note: Sign Area is computed by drawing a square, rectangle, or parallelogram around the extreme limits of the sign.  For double-sided signs, both surfaces are included.  Structural elements lying outside the limits of such sign and not forming an integral part of the display are not included in the area calculations.  See the illustration to the right.


Existing Sign(s) Information
Please list and describe all existing signs on the property.
	Type of Sign 

(wall, ground, projecting, etc)
	Dimensions
	# of Sides
	Area (sq. ft.)

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	
	
	Total:
	     


Required Submittals

 FORMCHECKBOX 
 Scaled drawing of proposed sign (scale must be indicated on drawing)

 FORMCHECKBOX 
 Scaled and dimensioned site plan or plat of survey indicating (1) roadways, (2) parking lots, 
      (3) buildings, (4) location of existing signs, and (5) location of proposed sign.

 FORMCHECKBOX 
 Building Elevation with location of proposed sign (Wall Signs Only)
Important Information to Applicants

· Incomplete applications and/or applications without all required submittals will NOT be accepted.  It is therefore recommended applications be submitted in person to avoid unnecessary delays.
· A Sign Permit Application must be completed for EACH sign.

· A copy of the Itasca Zoning Ordinance (see Section 14 for Sign Regulations) may be downloaded from the Village webpage at www.itasca.com.  
· Site plans or plats of survey submitted for ground signs must contain exact dimensions of setbacks from property lines and adjacent right-of-ways, and linear feet of buildings.

· All submitted drawings must be drawn to a common scale.

· Note the below site triangle requirements for ground signs.  
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Owner Approval
The owner of the property or his authorize representative must approve of each sign application.  The owner or his authorize representative may indicate their approval by either signing below or submitting a letter stating they approve of the sign permit application.  Tenant approval does not suffice as owner approval.
	Name:
	     
	Title:
	     

	Signature:
	
	Date:
	     


Sign without Cabinet/Frame/Panel





Sign in Cabinet/Frame/Panel
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